
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2020 Annual Security Report 



 

A Message from the 
Executive Director 

 
 
 

Dear Community Member: 
 

I am pleased to introduce the 2020 Annual Campus Security Report for the 
2019 calendar year for McAllen Careers Institute. 

 
The report complies with the Jeanne Clery Disclosure of Campus Policy and Campus 
Crime statistics Act and is part of our ongoing effort to inform you of the safety 
programs and services available and the steps you can take to maintain your safety 
and the security of others. 

 
The safety and well-being of our students, faculty, staff and guests is of the utmost 
importance and concern. The best protections against campus crime are an aware, 
informed, alert campus community, a commitment to reporting suspicious activities 
and using common sense when carrying out daily activities. 

 
McAllen Careers Institute works diligently to reduce risk and the potential for 
crime. However, despite our best efforts, crimes may occur. Safety and security are 
a shared responsibility, and we expect all current and prospective community 
members to contribute to the safety and security of our campus. 

 
If you have any questions or suggestions concerning this publication, please contact 
the Director of Education (956) 618-5800. 

 
Best Regards, 

 
Jose Luis Adame 
Executive Director 

 
 
 
Published September 1, 2019. 
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Clery Act Requirements 
 

What is the Clery Act? 
 

Signed into law in 1990, the Jeanne Clery Disclosure of Campus Security Policy and Campus               
Crime Statistics Act (Clery Act) is a federal law that requires colleges, universities and schools               
participating in Federal Title IV to disclose certain timely and annual information about campus              
crime and security policies. All post-secondary public and private institutions participating in            
federal student aid programs must adhere to these regulations. The Clery Act was championed by               
Howard and Connie Clery after their daughter Jeanne was murdered at Lehigh University in 1986. 

 
To ensure compliance with the Clery Act, McAllen Careers Institute (MCI) must meet certain              
obligations required by federal law. They include policy disclosure, records collection and retention             
and information dissemination. 

 
ǒ Policy Disclosure – MCI must provide the campus community and the public with accurate              

statements of current policies and practices regarding procedures for students and           
employees to report criminal actions or other emergencies on campus, and the security of              
and access to campus facilities. 

ǒ Records Collection and Retention – MCI is required to keep campus records of crimes              
reported on campus to the appropriate authorities and make a reasonable effort to obtain              
certain crime statistics from appropriate law enforcement agencies to include in the annual             
security report. 

ǒ Information Dissemination – To provide members of the campus community with           
information needed to make informed personal safety decisions MCI must provide a timely             
warning of any Clery Act crime that represents an ongoing threat to the safety of the                
students, and employees; develop and maintain a record of all crimes reported to the              
administration and the McAllen Police Department; ensure public access to the crime            
reports and publish an annual security and fire safety report, make the report available to all                
current students and employees and ensure the annual security report is made available to all               
prospective students. 

 
Additional information about the Jeanne Clery Act can be found at the US Department of Education                
website: 

 
https://ope.ed.gov/campussafety/#/ 

 

https://ope.ed.gov/campussafety/#/


Campus Security Authorities 
 

All reports related to actual or potential criminal activity should be reported directly to the Campus 
Director/President and/or designated Campus Security Authorities listed below. 
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Campus Security Facility Hours of Operation 

 
The CEO is available at the school and may also be reached directly by email. If the CEO is not 
available any of the above, designated Campus Security Authorities may be contacted. Hours are 
listed below. The reception desk will also have emergency contact numbers for police, fire and 
medical emergencies. 

 
Administrative Offices 

Monday – Friday 8:00am -7:00pm 
Saturday – Sunday Closed 

Classroom – Shop Floor  
Monday – Friday 7:00am - 10:30pm 
Saturday – Sunday Closed  
 

In the event of a crime or health warning the school will send emergency notices via the school’s 
Emergency Text Messaging system immediately to either close the school if necessary and to 
warn students of any potential danger or threat. Additionally, the school will post these 
closings/warnings on the school’s website. 

 
All Clery Act reportable criminal offenses should be reported to any of the designated campus 
security authorities.  Victims and/or witnesses of criminal offenses may voluntarily and 
confidentially report these offenses in writing or by verbal statement to an administrator and/or to 
the local police.  Confidentiality of any victim or witness will be maintained and identity will not be 
made public to the school community or used in any crime reporting. 

 

Carlos I. 
Salinas 

CEO 
956-618-5800 csalinas@mcallencareersinstitute.com 

Michelle 
Bautista 

Chief Administrative 
Officer 
Campus Security Authority 

956-618-5800 mbautista@mcallencareersinstitute.com 
 

Arnold Adame Lead Instructor 
Campus Security Authority 956-618-5800 aadame@mcallencareersinstitute.com 

 
   

mailto:csalinas@mcallencareersinstitute.com
mailto:mbautista@mcallencareersinstitute.com
mailto:aadame@mcallencareersinstitute.com


 

The school does not maintain campus security or police, as it is located in a commercial building. 
The school receptionist, the Director of Education and the CEO have direct access to local police 
and fire departments for emergencies and criminal offenses. The school also has an alarm system 
which when activated sounds an alarm which can be heard throughout the school.  When the alarm 
is activated the Director of Education (and in the Director of Education’s absence the school 
receptionist) will immediately notify the McAllen Police Department that a criminal event is 
happening at the school. The school also maintains a video camera to view in real time, who comes 
into the main door/wait room, the parking lot in front of the school and activity on the shop floor 
from various viewpoints. This tape is accessible through a password protected online portal if the 
school needs to reference historical data. 

 
Each student and employee are encouraged to be vigilant of criminal activity and to report any 
such activity or other emergency to the local law enforcement agency and/or call 911, and to alert 
an administrative member of this activity as soon as possible. 

 
The school does not have off campus locations, student organizations, or student housing. 
It does, however, have accessible public property (i.e., sidewalk, street, sidewalk) in front 
of the school so crimes will be reported for the public property and will be included in the 
campus crime statistics. 

 
Reporting Crimes 

 
Students at the school are informed annually at orientation and review all emergency/fire and other 
evacuation policies and procedures in accordance with the local authorities. If the school is required 
to evacuate, members of the administrative staff will ensure all students, instructors and employees 
leave the building in the required safe manner and all in attendance will meet in front of the MCI 
campus for a head count. 

 
Should a student or employee be a victim of a crime, witness a crime, or become aware of a 
potential criminal activity or threat, a report should be immediately filed with the Director of 
Education or a designated Campus Security Authority.  An Incident Report Form can also be filed 
in addition to reporting the crime to the Director of Education.  The Incident Report forms will be 
maintained in the Registrar’s office.  See page 4 of this report for designated personnel. 

 
The forms can be found at the receptionist desk or with the Director of Education. The school will 
promptly report all crimes to the McAllen Police Department. The school works with the local law 
enforcement authorities to resolve any crime/emergency and will alert the school community of 
safety issues that may arise. Students and employees submitting the report will be expected to 
cooperate with any investigation, arrest or disciplinary actions and encourage victims to notify the 
police department. 

 



Encouragement of Accurate and Prompt Crime Reporting 
 

MCI students, instructors, and staff are encouraged to report all crimes and public safety related 
incidents to the Director of Education, Lupe Alaninz at 956-618-5800 and by filing an Incident 
Report Form.  Since the school does not have Campus Security Staff MCI students, instructors and 
staff are encouraged to report all crimes and public safety related incidents not only to the Director 
of Education but also to the McAllen Police Department in a timely manner.  This report focuses on 
the McAllen Police Department because the school does not have campus security personnel nor a 
campus security office. 

 
To report a crime or an emergency on the campus call 911. To report a non-emergency security or 
public safety related matters, call the McAllen Police Department at 956-681-2000.  

 
McAllen Police Department 
1601 N. Bicentennial Blvd.  
McAllen, TX 78501 (��Map��) 
956-681-2000 
 
Counselors and Confidential Crime Reporting 

 
All reports will be investigated. The school does not have procedures for voluntary confidential 
reporting of crime statistics.  Violations of the law will be referred to law enforcement agencies, 
the Director of Education and when appropriate to the CEO, Mr. Carlos I Salinas at 956-618-5800 
for review.  Timely reports or warnings will be issued through the Emergency Text Messaging 
system, the posting of flyers at the school, in-class announcements or other appropriate means. The 
school does not have any counseling personnel. 

 
Counseling Services can be found at: 

 
RBS Counseling Services, PLLC 
Counseling and Mental Health 
5526 N 10��th�� Street, McAllen, Texas 78504 
956-383-3212 

 
Cortez Counseling Services 
Counseling and Mental Health 
5415 N McColl Road, McAllen, Texas 78504 
956-682-9131 

 
South Texas Counseling Agency 
Counseling and Mental Health 
1544 W Dove Avenue, McAllen, Texas 785-4 
956-369-7997 

 
Professional Counseling Services 
Counseling and Mental Health 
3118 Center Pointe Dr., Ste 3, Edinburg, Texas  78539 
956-687-8000 

 



 
Hope Family Center 
Community Service/Non-Profit, Doctor 
2332 Jordan Avenue, McAllen Texas  78504 
956-994-3319 

 
The McAllen Police Department also has a link to the Crime Victims Liaison’s Office that 
can be found at: 
https://mcallen.net/departments/pd/records-bureau/crime-victims  
The Crime Victim’s Compensation Program is a financial assistance program that helps 
eligible victims of crime with certain out-of-pocket expenses incurred as a result of a violent 
crime.  

 
Reporting Emergencies: 
An emergency is a crime that is in progress or about to occur as well as ones that have resulted in 
serious personal injury, property damage or property loss. It may also be a situation in which the 
suspect is still on the premises. In case of an emergency dial, 911 and you will be connected to the 
police. You will also be connected to the fire department, and medical ambulance/rescue services. 

 
Reporting Non-Emergencies: 
Non-emergencies categories are those crimes that do not involve serious personal injury, property 
damage or property loss; if the suspect is not at the scene or likely to return or immediate response 
not needed. For these crimes call the McAllen Police Department at 956-681-2000. 

 
Crime Alerts Timely Warning: 

 
Should a potentially dangerous situation exist due to actual or potential criminal activity, campus 
security officials will provide a timely notice to students and staff.  When school officials are 
notified of such a potentially dangerous situation from students, staff, or police the school will 
without delay, promptly and visibly display, a timely warning on the bulletin board in main lobby. 
In the event of immediate disaster or crime in progress evacuation procedures or shelter in place 
will be implemented without delay. 

 
MCI will send a timely warning to all members of the school community. Timely Warnings will 
be issued when the following four conditions are met. 

 
1. If any of the following statutorily designated crimes are reported to McAllen Police Department 

and the school: 
ǒ Criminal Offenses1—Criminal Homicide, including  Murder and Non-negligent 

Manslaughter, and Manslaughter by Negligence; Sexual Assault,2 including Rape, Fondling, 
Incest and Statutory Rape; Robbery; Aggravated Assault; Burglary; Motor Vehicle Theft; 
and Arson. 

ǒ Hate Crimes—Any of the above-mentioned offenses, and any incidents of Larceny-Theft, 
Simple Assault, Intimidation, or Destruction/Damage/ Vandalism of Property that were 
motivated by bias; 

ǒ VAWA Offenses—Any incidents of Domestic Violence, Dating Violence and Stalking. 
(Note that Sexual Assault is also a VAWA Offense but is included in the Criminal Offenses 
category for Clery Act reporting purposes); and 

ǒ Arrests and Referrals for Disciplinary Action for Weapons—Carrying, Possessing, Etc. Law 
 



Violations, Drug Abuse Violations and Liquor Law Violations 
2. If such reported crimes have occurred on campus or on the public property immediately adjacent 

to the campus borders. 
 
3. If reported crimes present a serious or continuing threat to students, staff and instructors. 

 
When school administrators are notified of a potentially dangerous situation from students, staff or 
police, notices will be posted on the bulletin board in the Main Lobby and in any student common 
areas as well as all entrances to the school. The CEO will send an email notification to the MCI 
school community including students, staff and instructors.  The notice will include relevant 
information and will encourage vigilance and common-sense precautions.  If classes are in session, 
staff members will notify the students and instructors in person. 
 
Emergency Response, Notification and Evacuation Policies 

 
Policy Statement – This policy establishes the emergency response and evacuation procedures for 
MCI. This policy has been established to ensure to the greatest extent possible the safety and 
welfare of the MCI students, instructors and staff.  The policy is aligned with and in compliance 
with the Higher Education Opportunity Act that requires all Title IV institutions without exception 
to have and disclose emergency response procedures in response to a significant emergency or 
dangerous situation involving an immediate threat to the health or safety of students, instructors and 
staff occurring on the campus. 

 
Scope – The requirements set forth in this policy are only applicable to emergency or dangerous 
situations occurring on campus.  The school may issue emergency notifications about emergency or 
dangerous situations that occur in the broader community if school campus security authorities 
determine that such notifications provide helpful or relevant information to the campus population. 

 
Situation – MCI will upon confirmation of an ongoing significant emergency or dangerous 
situation that poses an imminent threat to the safety of campus community members, immediately 
issue emergency notifications to the campus community via the Emergency Text Messaging 
system. While it is impossible to predict every significant or dangerous situation that may occur on 
campus, the following identified situations are examples that my warrant an emergency 
notification after confirmation are: 

ǒ outbreak of meningitis, norovirus or other serious illness;  
ǒ approaching tornado, hurricane or other extreme weather conditions;  
ǒ earthquake;  
ǒ gas leak; 
ǒ terrorist incident; 
ǒ armed intruder; 
ǒ bomb threat; 
ǒ civil unrest or rioting; 
ǒ explosion; and 
ǒ nearby chemical or hazardous waste spill. 

 
The school campus security authorities shall use their best, reasonable judgment in all other 
situations as to whether an emergency notification is warranted. 

 
Situations that may create business, academic or research interruptions, but do not pose a health or                

 



safety risk do not necessitate an emergency notification. Notifications about such situations will be              
facilitated by school communications and they may include: 

ǒ Snow/Weather Closures 
ǒ Temporary Building Closures 
ǒ Power Outages 

 
In the event of an actual emergency, determined to be a valid emergency by the CEO or in his 
absence the Director of Education and in communication with the local police department, the 
entire campus community will be notified of the emergency situation and the response and 
evacuation procedures necessary. The school will take into account the safety of the school 
community and determine the content of the notification and initiate the notification system unless 
issuing a notification will in the judgment of responsible authorities compromise efforts to assist a 
victim or to contain, respond to or otherwise mitigate the emergency. 

 
Emergency Notification System Policies and Procedures 

 
The first respondents to an emergency situation will be the CEO and/or any or all Campus Security 
Authorities that are on campus at the time of the imminent threat.  The CEO and Campus Security 
Authorities will work to appoint other designated administrators and employees to verbally inform 
students in class as well as broadcasting through the Emergency Text Messaging system and 
notification to announce the emergency on the home page of the school’s website. 

 
MCI students are required to set up and maintain an active email account with the Registrar upon 
matriculation into the program. Students must take responsibility for checking this account 
regularly. 

 
Emergency Response and Evacuation Procedures 

 
If a notification of an emergency occurs all constituents on campus that are threatened by the 
emergency situation are to be immediately evacuated, if the evacuation will distance and protect the 
constituents from the immediate threat.  All constituents must follow the fire safety exit strategies 
and evacuation routes, indicating the nearest exits, posted at all exits from the campus. In the event 
of an evacuation all constituents will meet at the front of the MCI campus to confirm all safely 
evacuated the building.  If evacuation would not be the immediate response to an emergency 
situation and the safest place to avoid the threat were the campus itself, the specific response to be 
communicated and enacted during this type of an emergency situation would be determined by the 
CEO and the Director of Education with additional input from any campus security authorities 
on-campus at the time of the emergency. 

 
MCI requires training in emergency response and evacuation procedures. The school also requires 
the campus security authorities to attend regularly scheduled seminars in executing Fire Drills and 
Emergency Action Plans and maintains documentation of attendance. All students are required to 
attend orientation at the beginning of their program of study and all evacuation and emergency 
response procedures are reviewed at that time.  Fire Safety Drills and Emergency Action Plan 
Drills are held in the building by the Director of Education or Lead Instructor.  Drills are held at 
least twice a year.  All constituents are required to participate.  *Dates are subject to change.* 

 
 

 



 
The dates for the Fire Safety Drills held in the building for: 
March 24, 2021 at 10am, 2pm, 6pm 
September 15, 2021 at 10am, 2pm, 6pm 

 
The dates for the Emergency Response and Evacuation (EAP) Drill: 
March 24, 2021 at 10am, 2pm, 6pm 
September 15, 2021 at 10am, 2pm, 6pm 

 
The dates for the Fire Safety Training: 
March 17, 2020 at 2:30-3:30pm 
 
The dates for the Emergency Response and Evacuation (EAP) Education: 
March 17, 2021 at 2:30-3:30pm 

 
To date, the results for all drills and education classes have been satisfactory. 

 
Evacuation Plan 

 
Please follow these instructions regarding evacuation for any reason from MCI’s campus. The 
school posts at each exit a map of the school, where you are in the building and the exit closest to 
that area.  In the event of a fire, sound the alarm first and leave premises immediately. There are 2 
fire exits in the building: 1) the back doors in the shop and 2) the main entrance doors.  Once 
evacuated, all school constituents are to meet at the front of the MCI campus. 

 
Please note that bomb threat procedures are posted on all bulletin boards in the school.  
 
All Classrooms 

ǒ If you are in any of the classrooms, please exit using the main entrance and 
meet in front of the MCI campus. 
 

Any Administrative Offices or Main Lobby 
ǒ If you are in any of the administrative offices or are in the main lobby, please 

exit using the main entrance and meet in front of the MCI campus. 
 

Shop Floor 
ǒ If you are in the shop, please exit using the back doors and proceed down the 

alley behind the school and meet in front of the MCI campus. 
 
Shelter in Place 
If an incident occurs and the building or around become unstable or if the air outdoors becomes 
dangerous due to toxic or irritating substances, it is usually safer to stay indoors, because leaving 
the area may expose you to that danger. To Shelter in Place means to make a shelter of the building 
that you are in and with a few adjustments, can be made even safer and more comfortable until it is 
safe to go outside. 
 
 

 



Emergency Announcements (including school closures) 
In the event of an emergency, e.g. school closure due to severe weather or other emergency, 
students will obtain ���³�(�P�H�U�J�H�Q�F�\���$�Q�Q�R�X�Q�F�H�P�H�Q�W�V�´����via the school’s Emergency Text Messaging 
system. In addition, any emergency announcements will be posted on the MCI website home page: 
www.mcallencareersinstitute.com��  Decisions regarding school closures are made by the Campus 
Security Authorities by midnight (12:00am) on the day to be closed.  The Campus Security 
Authorities the campus community of any Emergency Event such as a fire, threat or chemical/toxic 
exposure. 

 
Campus Crime Reports 

 
The Clery Act requires that schools and colleges maintain records of crimes reported to the campus 
security authorities and/or local police authorities. This includes on-campus reports as well as 
reports of crimes on public property adjacent to the campus, if available through local authorities. 
The school requests this data annually from the McAllen Police Department. Statistics are compiled 
by type of crime and reported annually to the US Department of Education.  Schools and colleges 
are required to make statistics covering the last three calendar years of reporting available to current 
and prospective students.  These statistics are listed at the end of this report. 

 
The school does not have housing or off campus classrooms or other sites. Statistics for the MCI 
neighborhood are requested annually, from the McAllen Police Department.  Since these statistics 
are not often available to the school the most recent Crime Statistics for the McAllen area 
including historical data can be found at the following link: 
 
https://mcallen.net/departments/pd/records-bureau/crime-reports  

 
Colleges and schools must also report arrests or persons referred for campus disciplinary action 
regarding liquor law or federal campus alcohol policy violations; drug law or federal campus drug 
policy violations, weapons possession law or campus weapons policy violations. The Campus 
Crime Statistics report includes: 

 
Number of arrests and the number of persons referred for disciplinary action for the following law 
violations:  
 

ǒ Weapons: Carrying, Possessing, Etc.; 
ǒ Drug Abuse Violations; and  
ǒ Liquor Law Violations. 

 
Further information about campus crime reports is available through the Director of Education.             
Crime definitions and campus crime reporting requirements are available through the U.S.            
Department of Education website: ��https://ope.ed.gov/campussafety/#/ and provides access to         
campus crime statistics for all U.S. schools and colleges. 

 
Security Awareness Crime Prevention and Education 

 
Crime prevention is a shared responsibility of all members of the MCI community. It is a societal 
problem and by preventing the opportunity for a suspect to take advantage of the desire and ability 
to commit a crime the school can prevent these occurrences.  Making decisions to mitigate the 

 

http://www.mcallencareersinstitute.com/
https://mcallen.net/departments/pd/records-bureau/crime-reports
https://ope.ed.gov/campussafety/#/


opportunity for these occurrences will benefit all constituents. MCI is committed to ensuring all 
students have a safe and enjoyable experience benefitting all on campus. 

 
 
Crime Prevention Programs 

 
McAllen Careers Institute is a nonresidential school campus.  MCI publishes Safety and Security 
measures in the ASR document and posts these contacts on the school’s bulletin board. 

 
The school holds regular Safety Fire Drills and Emergency Action Plan drills and maintains 
records of Fire and Emergency Action Plan Training and Drills, previously stated on page 10 
including specific dates of drills and trainings. 

 
Testing of response and evacuation procedures are done regularly and the tests may or may not be 
announced. 

 
The school does not have formal crime prevention programs for students. The school does provide 
information on the following page, for students, staff and instructors to aid in crime prevention. 

 
Off Campus Criminal Activity 

 
McAllen Careers Institute is a nonresidential school campus with no dorms or off-Campus 
housing.  Off-campus groups or associations in a living environment associated with the school do 
not exist. The school works regularly with local law enforcement to identify crimes or incidents 
that occur on or near school facilities.  All events conducted in conjunction with MCI off school 
property are considered school events and must follow procedures and codes of conduct in 
adherence with school policy. 

 

Crime Prevention and Personal Safety Tips 
 

Know how to contact Staff and Police 
ǒ Know the telephone numbers of the school 956-618-5800 and the McAllen Police 

Department 956-681-2000 
ǒ Keep emergency phone numbers stored in your mobile phone 

 
Walking in the campus neighborhood 

ǒ Be aware of your surroundings. If possible, don’t walk alone during late-night hours. Walk              
in groups whenever you can – there is always safety in numbers. Stay in well-lit areas as                 
much as possible. Avoid alleyways or short cuts through isolated areas. 

ǒ Be familiar with the school and surrounding areas. 
ǒ Plan the safest route to your destination. 
ǒ Share your schedule and destination with family and trusted friends. Make sure they have 

your mobile phone numbers and your estimated time you expect to return. 
ǒ Never take personal safety for granted. Trust your instincts. If something or someone makes 

you uneasy, avoid the person or leave. 
ǒ If you are being followed, change direction and go to the nearest business or residence and 

ask someone to call the police. Always note the description of the person following you. 
ǒ Walk near a curb; avoid shrubbery or other places of concealment. 

 



ǒ Stay alert to your surroundings and the people around you. 
ǒ Carry your purse or backpack close to your body and keep a firm grip on it; carry your 

wallet in an inside coat pocket or your front pants pocket.  Do not carry a lot of cash. 
ǒ Keep your keys separate from your purse or backpack. 
ǒ Don’t overload yourself with bags or packages. 
ǒ Avoid wearing shoes or clothing that restricts movement. 
ǒ Walk with a confident stride. 
ǒ Keep your head up and look around. 
ǒ If a motorist stops and asks for directions keep your distance from the car. 
ǒ Report suspicious activity immediately. 

 
Motor Vehicle Safety 

ǒ Park in well lighted areas where your vehicle is visible. Do not park near trucks or vans. 
ǒ Keep all items out of sight. Place items in the trunk. 
ǒ Service your vehicle regularly to avoid breakdowns. 
ǒ Keep your vehicle locked at all times. 
ǒ Use a car alarm and locking system. 
ǒ When leaving your car for service, remove your other keys. 
ǒ Have your car key ready when you approach your car. 
ǒ Check inside and under the car to make sure no one is hiding. 

 
When Driving 

ǒ Never let the fuel tank get below a half a tank. 
ǒ Carry a mobile phone. 

ǒ Drive on well-traveled streets. 
ǒ When stopped, keep the car in gear and always have one car length in front of you 

should you need to escape if someone tries to get in your car. 
ǒ Be aware of your surroundings and check your rearview mirror often. 
ǒ Keep doors locked, windows shut and valuables out of sight. 
ǒ If your car breaks down, open the hood and stay inside. If someone stops to help do not open 

your window or door, but have the person call for assistance. 
ǒ If you believe you are being followed, drive to a well-lit public area. 
ǒ Beware of people that yell honk and point at your car as if something is wrong. Also, 

those who motion and ask you for help. Call the police and ask those in uniform to show 
identification. 

ǒ If an armed person threatens you and wants your vehicle give it to them. 
 

Traveling by Public Transportation 
ǒ Avoid isolated areas. 
ǒ Keep distance from the curb or edge of the platform. 
ǒ Sit near the driver and notify the person of any problems 
ǒ Carry your bags close and your wallet in your coat or front pants pocket. 
ǒ Avoid someone who might be harassing you. Move to another seat or yell loudly to 

 



stay away. 
ǒ Stay on the bus/train if you are uncomfortable getting off. 

 
Sensing Trouble 

ǒ Call 9 1 1 and give a description of the suspect. 
ǒ If the criminal is armed, comply with demands. If your life is in immediate danger use 

any method to get away. 
ǒ Move away from the potential threat. 
ǒ Join a group of people. 
ǒ If the threatening situation is imminent yell or do whatever you can to get their attention. 

Call 911. 
 

If Attacked 
ǒ Give up property/save your life. 
ǒ Do as you are told and don’t make sudden moves. 
ǒ Go with your instincts but be sensible about your ability to fight. 
ǒ Remember as many details as possible. Alert the police and school. 
ǒ Escape to safety and survival is your goal. Cooperate if you think resisting will lead to 

further harm. 
 

Workplace or School Violence 
ǒ If a shooting takes place on campus or other area exit the building/area if it can be done 

safely. 
ǒ Notify anyone you may encounter while exiting. 
ǒ Notify the McAllen Police Department. 

ǒ Give your name, mobile number, location of incident, number of shooters and persons 
involved, identification of shooter, your location. 

ǒ If you cannot exit the building/area, go to the nearest room or office, close and lock the 
door. Use something heavy to block the door, cover door windows, stay low and move away 
from the door, do not answer the door, notify police and wait for the police to assist you. 

ǒ If you are trapped with the shooter, decide to stay still and play dead, run for an exit in a 
zigzag pattern or attack the shooter. 

 
Describing a suspect or vehicle 

ǒ Date, Time, Location, Direction of Travel, Weapon 
ǒ Suspect Information: Male/Female - Adult/Juvenile/Approximate age – Race - 

Height/Weight - Hair Color - Eye Color - Mustache, beard, other facial hair - Tattoos, scars 
other identifying marks - Gait other impediments 

ǒ Clothing – Hat – glasses – Shirt and Pants type and color – Shoes 
ǒ Vehicle – Make/Model- Color – Year – Body style – License plate number – Distinguishing 

features, stripes tint damage etc. 
ǒ If a shooting takes place on campus or other area exit the building/area if it can be done 

safely. 
 

Cyber Security 
ǒ Never give your passwords to anyone. 

 



ǒ Provide personal information (social security etc.) to only trusted, secure sites. 
ǒ Change passwords often. 
ǒ Do not give others access to email accounts. 
ǒ Do not put personal information or photos on your web page and do not list personal 

information on social networking sites. 
ǒ Never leave the computer or laptop unattended. 
ǒ Do not download files from senders you do not know or click on hyperlinks from senders 

you do not know. 
ǒ Computer phishing is a crime. Do not answer unsolicited requests for information. 
ǒ Financial or payment institutions do not request personal/sensitive data via email or pop up 

windows. Do not answer these. 
ǒ If you receive a suspicious looking email from a bank, lending or payment institution delete 

the email. Do not respond. Call your legitimate institution using the number on your bill or 
via the telephone book/information. 

ǒ When disposing of old computers delete all personal information. 
 

Mobile phone protection 
ǒ Turn off mobile when not in use. Carry your phone with your and in a safe place. 
ǒ Request a PIN. 
ǒ Use the lock feature. 
ǒ Report stolen mobiles to carrier. 
ǒ Check bills carefully, report unfamiliar numbers. 
ǒ Keep subscriber agreement in a secure location. 

 
Crime Prevention Resources 
 

National 
ǒ National Crime Prevention Council (NCPC) 

www.ncpc.org  
ǒ The Clery Center - at the Heart of Campus Safety 

https://clerycenter.org/  
 

The City of McAllen Texas 
ǒ Campus Crime Prevention - 

www.mcallenisd.org/apps/pages/index.jsp?uREC_ID=1099105&type=d&pREC_ID=1383001  
ǒ Texas Crime Prevention Association  

tcpa.org/ 

Sexual Harassment Policy 
The school is committed to maintaining an atmosphere in which individuals do not abuse their 
personal authority or power in interpersonal relationships. More specifically, the instructors, staff, 
and students of the school will not tolerate actions and words, which a reasonable person would 
regard as either gender discrimination or sexual harassment.  Sexual assault is against the law. 
Sexual misconduct is prohibited. 

 

Policy Statement 
 

http://www.ncpc.org/
https://clerycenter.org/
http://www.mcallenisd.org/apps/pages/index.jsp?uREC_ID=1099105&type=d&pREC_ID=1383001

